Commission for the Support of Victims of Crime.

Terms and conditions of funding allocation for 2011 

Acceptance Form 

1. Funding allocation: €____________________
2. To:  ___________________________________
3. 
Provided for: ____________________________


Funding is dependent on agreement to the following conditions and the provision of the information requested.
4.
Funding must only be used to implement the action, initiative or project as specified at 3 above.

5.
The following accounting records must be maintained:

(1) Cash book (record of the source of all moneys received showing the destination bank account(s) where moneys were lodged.)

(2) Cheque payments journal

(3) Invoices, delivery dockets and purchase orders in respect of issued cheques.

(4) Where applicable, payroll calculations, corresponding to net salary cheques, e.g., completed tax deduction cards.

(5) Bank lodgement books.

6.
All accounting records must be retained for a minimum period of six years.  

7.
Written records of all the Board’s/Management Committee’s decisions relating to payments must be retained for six years.

8.
All payments must be paid promptly, e.g., on a monthly basis. 

9.
Any purchases or procurement of services by your organisation are to be discharged honestly, fairly and in a manner that secures best value for public money and that follows best practice.

10.
Your organisation should have regard to statutory provisions relating to minimum pay, legally binding industrial or sectoral agreements and relevant health and safety issues.

11.       Provision of a Tax Clearance Certificate, valid on the date of the acceptance of 
these terms and conditions of funding.

12.
Provision of audited accounts for 2010 within the first four months of 2011.  

13(a).
Funding from the Commission must be shown separately with a note to the accounts.  This note can appear in the main body of the Income and Expenditure Account or in a note  to  the accounts.  The note should be along the following lines:


“Funding for the ( name service delivered ) was provided by the Commission for the Support of Victims of Crime, an independent body operating under the aegis of the Department of Justice and Law Reform” (state amount of funding).
The organisation's auditor should certify that the Commission funding was used for the purpose for which it was provided.

13(b).
Commission funding is for the calendar year.  If the organisation's accounting period is not the calendar year, please account for the portions of grants which

apply to the organisations accounting period. 

14.       Provision of Financial and Evaluation Reports where funding was granted by the Commission for 2010, by the end of January, 2011.

15.
Provision of Profile of Expenditure approved by the Board/Committee, 
prior to funding being released.

16.
Provision of prompt replies to a brief written monitoring query from the Commission, in the second and third quarters of the year.

17.
Grantees for funding - 
· must comply with data protection legislation and register with the Data Protection Commissioner, if necessary.

· must be a legal entity, being a registered company and/or a registered charity.

18.
Applications cannot be considered from groups/organisations that have not 
provided the required reports in respect of a previous funding allocation.

19.
The right to refuse a funding application, or to provide a part of a funding amount in particular cases, is reserved by the Commission.  Where the full amount requested is not awarded, the funding recipient will be required to certify, prior to the issue of the grant amount, that the project will be able to proceed with the reduced funding and/or to identify other sources of funding for the project/service or the proposed reduction in service to match the funding granted.

20.
In all cases where a proposed project/service fails to materialise within six months from the receipt of the funding, the funding amount shall be returned to the Commission with an explanation as to why the project/service was not undertaken.

21.
The funding is for the year 2011.

22.
The Commission funding should not replace any other source of funding.
23.
The provision of funding by the Commission does not imply that the Commission has any liability for the contract of employment of any individuals attached to the project/service.

24.
The provision of funding by the Commission does not imply that the Commission has any liability for the provision of any additional funding where an organisation expands or for any funding in future years.

25.
Your organisation must have sufficient levels of insurance in respect of all the services or activities it delivers when using funding.  The adequacy of the insurance cover is a matter for your organisation and your insurance advisers. The Commission will not accept liability in respect of any event arising from the delivery of such services/activities.
 26.   Your organisation will indemnify the Commission and the Minister for 
Justice and Law Reform in respect of all loses, damages and costs, as well 
as 
and professional and other expenses of any nature whatsoever incurred or 
suffered as a result of claims made against the Commission or the Minister 
for Justice and Law Reform in respect of your activities.

27.
Your organisation must permit full and free access to persons authorised by 
the Commission and/or the Minister for Justice and Law Reform

· to relevant premises;

· to personnel, financial and other records;

· to undertake evaluative or other tasks in respect of the services funded; and/or
· to examine other aspects of governance likely to have a material impact on these services.  


The Commission and/or the Minister for Justice and Law Reform may at 
reasonable intervals carry out such audits and spot checks as the
Commission or the Minister for Justice and Law Reform may deem 
appropriate.  A report of relevant issues arising from such audits and spot 
checks will be furnished to your organisation and any recommendations 
from such inspection shall be implemented by your organisation without 
undue 
delay.

28.
The Commission should be notified of any changes in the details which may arise after the grant application has been submitted or of any difficulties which arise that threaten the successful execution of the project/service funded by the Commission.
29.
It should be noted that failure to comply with these conditions and in particular the non-provision of audited accounts can result in a recall of any funding given.  Funding may also be recalled where audited accounts or any audit or evaluative exercise show any irregularities

We accept the above terms and conditions attached to the funding allocation for 2011 by the Commission for the Support of the Victims of Crime.

Signed: ______________________

Signed: ______________________

Position Held: __________________

Position Held: ________________ 

[Please note: Two signatures are required]

On behalf of:
_______________________________________

Date: __________________________
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